
Is it a timetabled course? 
Use LFY.lse.ac.uk to 

activate your recordings, 
see instructions here.

Read advice on recording 
public events. Do you have 

consent to record all 
speakers?

Do you require a video 
recording?

Please seek documented 
consent, 

lti.lecturerecording@lse
.ac.uk

 can provide a form with 
T’s & C’s

For an audio recording 
(podcast), request recording 

via the lecture capture 
request form

Logon to echo360.org.uk after 
the event (can take a few 

hours to process) and see the 
recording in your library

Edit this recording using 
instructions online (here)

Video recording only 
available by using our 

approved external media 
service which is 

chargeable. 

Publish this recording to the 
course DPT_Event and email 

details of your event to 
Comms.Filmandaudio@lse.ac.

uk asking them to publish 
online.
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Process for recording Departmental events (not as part of the 
main LSE public lecture series). Further advice available here.

http://lti.lse.ac.uk/using-lecture-recordings/scheduling-your-lecture-recording-preferences/
http://www.lse.ac.uk/intranet/staff/webSupport/guides/audioVideo/eventRecordingAdvice.aspx
https://www.lse.ac.uk/intranet/LSEServices/IMT/facilities/avServices/internal/lectureCaptureRequest.aspx
http://lti.lse.ac.uk/using-lecture-recordings/editing-your-echo360-recording/
http://didamedia.com/
http://www.lse.ac.uk/intranet/staff/webSupport/guides/audioVideo/arrangingEventPodcastsAndvideos.aspx

	Echo Public event process.vsdx
	Page-1


